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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-1 CrocobeH TpUMEHSATh HABBIKA CTPATErHYECKOTO YIMPABICHUS TPOIECCaMHU IUIAHUPOBAHHUS W
OpraHM3alliy MPOU3BOACTBA Ha YPOBHE OpPraHU3alun

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:
- OpPraHU3aLMOHHO-YIIPABICHYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIbHOCTH B
chepe: 40 CkBo3Hble BHABI NPOPECCHOHATHLHON CATEIHPHOCTH B MPOMBINUIICHHOCTH (B cdepax:
CTPaTerMYeckoro M TaKTHUYECKOTO IUIAaHUPOBAaHUS M OpraHu3allid TPOU3BOJCTBA; JIOTMCTUKH Ha
TPaHCHOPTE; OpraHU3alMU CETeH MOCTAaBOK)

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromIMUXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE Kon u HanmeHoBaHMe
(hyHKUMY / TPYAOBBIC komriereHu @I'OC BO,
(GbyHKUMY / TPYyZOBBIC HITH HEOOXOIUMOM ISt .
WnankaTopbl JOCTHKEHHSI KOMIIETSHIHHA
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO
JeicTBus (py HaTUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
IIK-1 Cnocoben npumensTs |[Ipumenser METOIIBI MIPOTHO3UPOBAHMS,
HaBBIKU CTPAaTErMYECKOTO  |TEXHHUKO-?KOHOMHMYECKUX HCCIIEIOBAaHUH,
yIpaBJIEHUs [IPOLIECCAMU  |HAyYHO-TEXHUYECKUX  PEIICHMH U HOPMATHUBHOIO
IUTAHUPOBAHUS U [IPOCKTUPOBAHMsI WHHOBAIIMOHHBIX BHUIOB IPOLYKIMU H
OpraHu3alluu IPOU3BOJICTBA [IPOLIECCOB
Ha YpPOBHE OpraHU3a1H

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-1 CnocobGeH mNpUMEHSTh HAaBBIKM CTPATETHYECKOTO YIPABICHHS MPOIECCAMU
TUTAHUPOBAHMSI U OpTaHU3aI[MH POU3BOJCTBA HA YPOBHE OpPraHU3alNU

Ne HaumenoBanue dopma oOyyeHus
/o JHCIUATLINH,
OTIpENETAIONINX
MEXIUCIUIUIMHAPHBIE
CBSI3H

OuHo-3a04Has
(cemectp)

112(3(14]5

1 |O3HaKoMHTEILHAS +
IMpaKTUKa

2 |Opranu3annoHHOe +
MIOBE/ICHUE

3 |IIpakTuka mo +
npoQHITI0
poheCCHOHATTLHOU
JeSITeIbHOCTH

4|CoBpemMeHHbBIE +
MapKETHHTOBBIE
TEXHOJIOTUN

5 [Comuonorus +
YIpaBICHHUS

6 |Ctparernueckuit +
aHaJu3 1 yIpaBlIcHHE
pasBUTHEM
OpraHu3aIu




7|Crparernueckuit +
KOHTPOJUIUHT

8 | Crparernueckmit +
MapKETHHT H
PBIHOYHAS aHAJIUTHKA

9|Crparerunueckoe +
yIpaBlicHHE
YeI0BEYeCKHUMHU
pecypcamu
OpraHu3aIu

10 | Ynpasnenne +
UHTETPUPOBAHHBIMU
MapKETHHTOBBIMHU
KOMMYHUKAIHSIMHA

2. Mecto nucunmiimabl B cTpykrype OII marucrparypsi:

JucuunnuHa «AJIMUHUACTPATUBHBI MEHEIKMEHT» OTHOCHTCS K YacTd, (OpMHUpYeMOM ydyaCTHHUKaAMHU
oOpasoBaTelbHBIX OTHOIIEHUH, ydeOHoro mmana OIl mo wnHampaemenuro mnoarotroBku 38.04.02 -
MeuneKMEHT.

JucuumninHa « AIMUHUCTPATUBHBIA MEHEKMEHT» U3y4aeTcs B 3 ceMecTpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUIUIMHEL: 2 3.€.
OunHo-3a04Hast: 2 3.€.

OuHo-3a04YHaA

Bup yueOHOIT paboThI
Ay p (Bcero yacoB)

O0mas Tpy10€éMKOCTb JMCIHUIITHHBI 72
KonTaktHas pabora 10
Jlexuuu (Jlexummn) 4
[Tpaktuueckue (IIpakr. pab.) 6
CamocrosrenbHas padota (CP) 62

3auer -

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | @opMbI TEKYIIETO
TEMBI paszena/TemMsl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
0-3{0-3|0-3
3 cemectp
1 CymHocTh CobecenoBanmue,
aIMUHUCTPATUBHOT | - I |10 ompoc; Pedepar
0 MEHEIKMEHTA
2 Texmonorust CobecenoBanue,
IeJIeTIONIaraHusl 1 ornpoc
pa3paboTku 1 1 | 10
CTpaTeruu
MPEIIPUITUS




3 TexHoIOTHS CobecenoBanue,
¢dbopmupoBaHUs ornpoc
CTPYKTYpBI 1 1|11
yIIpaBICHUS
HNpEAIPUATHEM

4 Opranuzanus CobecenoBanue,
OHM3HEC-TIPOIIECCOB 1 1 | 11 | ompoc; Pedepar;
Ha NPEAIPUATHI IIpakTrueckas

pabora

5 Pectpykrypuzanms CobecenoBanue,
YIIPABIICHHUS 1 1 |10 ormpoc
npeanpuiaATUCM

6 dopmyssip u CobecenoBanue,
PEKBU3UTHI OIIpoc;
JTOKyMeHTa. biank [IpakTyeckas
JIOKyMEHTA. pabora
OpranuzanoHHbIE, i 1 10
pacropsiITeIbHbIC
"
nH(pOpMAITMOHHO-CIT
paBOYHBIC
TOKYMEHTBI

Tema 1. CymHOCTh aAMMHUCTPATUBHOTO MeHemxMeHTa (ITK-1)
Jlexknus.

CYH_[HOCTB U COACPXKAHUC AAMHUHUCTpPALUU. CooTHOIIICHHE AIMUHHUCTpallUi W MCHCIPKMCHTA B
OopraHu3anuu. CooTHOIIIEHHE MCXKAY HNOHATUAMHU «AAMHUHUCTpAIUA» WU «AIMUHUCTPUPOBAHUC)).
A,Z[MI/IHI/ICTpI/IpOBaHI/Ie B MCHCIXKMCHTC. IToHsATHE TEXHOJOTHHU B MCHCIPKMCHTC.

HeraruBHble MOCNENCTBUS CTUXHMHOIO CTAHOBJICHHS CHCTEMbI YIpPaBJICHUS KOMIIAHHEW B Ipoliecce ee
pocta. IloHsiTHE PETYISIPHOTO MEHEIKMEHTa. XapaKTepUCTHKAa KOMIIAHUN, B KOTOPBIX B MEPBYIO Ouepellb
1e1ecoo0pa3Ho  MPOBOJUTH PEOPraHHU3AlUI0 CUCTEMBbl YNpaBICHHsT M BHEIPEHHUE PETYISPHOTO
MeHeKkMeHTa. OCHOBHbBIE KPUTEPUM HEOOXOAMMOCTH M3MEHEHHs CYIIECTBYIOLIEH CHCTEMbI YIpaBlICHUS
KOMITAaHWEH W BHEIPEHUSI PETYIIPHOr0 MEHEIHKMEHTAa. OMNBIT POCCHUHUCKUX KOMIIAHUH MO BHEIPEHUIO
perynsipHoro MmeHexMeHTa. [loHsTHE OM3HEC-UHKUHUPUHTA.

IIpakTH4eckoe 3aHATHE.
1. OcHOBHBIE YePTHI HAYYHOU opranu3anuu ynpasieHus @.Y. Teinopa.
2. Knaccugukanus QpyHKIMA 1 yHUBepcalbHbIe TPUHIUIBI yipaBieHus A. Paiions.
3. OCHOBHBIE XapaKTEPUCTUKH HICAUTHHON OIOPOKPATHUECKOW OpraHu3aIuu
ynpasnenust M.Bebepa.
4. XapakTeprucTUKa COBPEMEHHBIX MOAXO0A0B K aIMUHUCTPATUBHOMY MEHE)KMEHTY.
5. CylHOCTHh U coziep)KaHnue aAMUHUCTPALUHU.
6. CoOTHOIIIEHNE MEX]Ty TIOHATUSIMU «aIMUHUCTPALIUS» U «aIMUHUCTPUPOBAHUEY.
7. AIMUHUCTPUPOBAHUE B MEHEKMEHTE.
8. [loHsATHE TEXHOIOTUN B MEHEKMEHTE.
9. IloHsiTHE PETYNIPHOTO MEHEKMEHTA U OM3HEC-MHKUHUPHUHTA.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. HeraTtusHEbIe IIOCJICACTBUA CTUXUIHOI'O CTAHOBJICHUSI CUCTEMBI YHOpaBJICHUA KOMITIaHUEH B mnmponecce e¢
pocra.

2. XapakTepuCTHKa KOMIIaHH, B KOTOPBIX B IIEPBYIO OUYepelb 1Ieeco00pa3HO MPOBOAUTE PEOPTaHU3AIIUIO
CUCTEMBI YIIPaBJICHUS U BHEAPEHUE PETYIIIPHOTO MEHEIKMEHTA.

3. [IpuMepsl BHEAPEHUS PETYISIPHOTO MEHEHPKMEHTA B POCCUICKUX KOMITAHUSIX
4. OCHOBHBIE KPUTEPUHN BHEJIPEHUS PETYIIPHOTO MEHEIKMEHTA B KOMITAHUH.



Tema 2. Texnosorus nesenosiaranus u paspadorku crpareruu npexnpusitus (IK-1)
Jlekumus.

[lonsiTve © OCHOBHBIE 3Tambl pa3paboTKu cTpareruu npeanpuatus. OpraHuzanus mpolecca
crparerndeckoro SWOT-ananuza npennpusitus. [loHsTHE WU OCHOBHBIC 3Tanbl (GOPMYIUPOBAHUS MHUCCHH
kommaHuu. OmnpesieieHre KOPIOPaTUBHBIX M (PYHKIIMOHAJIBHBIX IIeJel KoMIaHuu. BreipaOoTka crpareruit
JTOCTHKCHHS TIOCTaBJICHHBIX Iieneil. DopMupoBaHue maHa Mmeponpusatuid. Beioop Hanbosmee 3¢ HexTuBHOTO
MPOEKTa C TIOMOIIBI0 MeToMa aHanu3a uepapxuii (MAI). OnpIT opraHu3amnuu mMporecca CTpaTeruniaecKoro
TUTAHUPOBAHMSI HA POCCUNCKUX TPEANPUATHUSAX.

IIpakTH4Yeckoe 3aHATHE.
1. IlepeueHb OCHOBHBIX 3TAIOB LIEJENONaraHus U pa3pabOTKH CTPATETUU OpraHU3alHH.

2. ConepxaHue paboT, BHIIOIHAEMBIX B paMKax 3TaIloB LEJENoIaraHus U pa3paboTKH CTpaTeruu
OpraHu3aLNH.

3. Opranu3zanus paboT Ha pa3IMYHBIX dTaMax IeJernoyiaranus U pa3padoTKu

CTPaTETUX OpraHU3aLUH.

4. Drambl npolecca CTpaTerH4eCcKoro MIaHUPOBAHUS B POCCUNCKUX KOMIaHUX (Ha MPpUMEPE KOHKPETHBIX
OpraHu3aIuii).

5. Knaccudukanms hakropoB BHEIIHEH ¥ BHYTPEHHEN Cpe/ibl OpraHu3alluu.

XapaktepucTuka (pakTopoB BHEITHEH W BHYTPEHHEH Cpelibl (Ha MpUMepe KOHKPETHBIX OPraHU3aIlii ).
6. Kimaccuduxkarop neneit opranuzanuu.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

KopnoparusHsle 1 pyHKIIMOHATBHBIE e (Ha IPUMEPEe KOHKPETHBIX OpraHu3aluil).
Knaccudukarop crpareruii opraHu3ammm.

KopniopatusHsle cTparernu (Ha npumMepe KOHKPETHBIX OpraHU3alHii).

busnec-crparerun (Ha mpuMepe KOHKPETHBIX OpraHu3aIiui).

@YHKIMOHAIbHBIE CTPATETUHU (HA IPUMEPE KOHKPETHBIX OPraHU3aLMi).

[lepeuens, conepxaHue U opraHu3anus padoT Ha 3Tale peanan3aluu pa3paboTaHHON CTPaTEeruy.

NV R L

. Peanuzanms pa3paOoTaHHBIX CTPATErHii B POCCHUICKUX KOMITaHUAX (Ha MpUMepe KOHKPETHBIX
OopraHu3zanui)..

8.  YrmiyOneHHOe U3yyeHHE MaTepUajIoB TEMbI

Tema 3. Texnonorust popMupoBaHus CTPYKTYPbI ynpasJjenus npeanpusatuem (IIK-1)

Jlexknus.
[ToHATHE CTPYKTYpBHI M BHUABI CTPYKTYp mpennpusatus. OmnpeneneHue nepedHs padoT MO MOCTPOCHHUIO
CTPYKTyphl ympaBieHuss Kommanueidl. CermeHtanusi Ou3Heca: ONpeAeTCHHE BUAOB JACATEIbHOCTH
(IPOAYKTOB W YCIYT, PHIHKOB cObITa) KomMnanuu. OmpenerneHue mepeyHs (yHKIHUH, OCYIIEeCTBIsIEMbIX B
koMnaHuu (QyHKIMOHANbHAs Mopenb). OmpeneneHune mnepeyHs CTPYKTYPHBIX 3BEHbEB KOMIAHWUU
(cTpykTypHast Mofenb). 3aKpeIuieHHEe BUJOB ACATEIbHOCTH W (QYHKIHUH 33 CTPYKTYpPHBIMH 3BEHBSIMH
KOMITaHUM (TIOCTPOEHHE OpraHM3alMOHHBIX npoekuui). lLleHTpanuzanus U JeUeHTpaiau3auus B
VIOpaBICHUU: pa3/ieleHue OO0A3aHHOCTEH, MpaB M OTBETCTBEHHOCTH MEXAY MOIPA3ICICHUSIMH U
KOPIOPAaTUBHBIM LEHTPOM. BBIOOp Buaa cTpykTypsl ympasieHus. PopmMupoBaHuE BHYTPUPUPMEHHBIX
pErIIaMeHTOoB.
[TonsiTie (UHAHCOBON CTPYKTYpPHI KOMITAHMH. THIBI HEHTPOB (UHAHCOBOTO ydeTra. OCHOBHBIC ATaIlbI
pa3paboTku (UHAHCOBOW CTPYKTYypbl KOMMaHWHU. [IpakThdyeckue pEKOMEHIAIMKW 10 pa3paboTKe
(¢buHaHCOBOHW CTPYKTypbl Kommanuu. OcHOBHBIC pazzeinsl [lomokeHns o GUHAHCOBOW CTPYKTYype KOMITAaHUH
(rpymmbr)

IIpakTnyeckoe 3ansATHE.
1. IloHsITHE CTPYKTYpPBI CUCTEMBI; TEXHOJIOTMUYECKAsl, IPOU3BOACTBEHHAs, X035HCTBEHHAs CTPYKTypa
MPEAIPUATHSL.
2. IlonsTHE ¥ TUIIBI CTPYKTYP YIPABIECHHUS; UX TOCTOUHCTBA U HEJOCTATKH.
3. B3auMOCBS3b CTpaTeruy U CTPYKTYPHI YIIPABICHUSI OpTraHU3aIIH.



4. IlepeueHn paboOT AJIs CTPYKTYpPU3ALUN KOMITAHUH.
5. IloHsiTie MPOAYKTOBOM MOJIETT KOMITAHHH.
6. Ilonsitie pyHKuMU, PyHKIMA MEHEKMEHTA, ON3HEC-(PyHKITHH.
7. Knmaccudukarop GyHKINNH MEHEKMEHTA.
8. Kimaccuduxarop Ouznec-pyHKIuUi.
9. [NonsaTre GyHKIMOHATLHON MOJIETTH KOMITAHUH.
10. CermenTanus Ou3Heca KOMITAHUU.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
. [lonsiTre OGM3HEC-MOENN OPTAaHU3AIMOHHON CTPYKTYPHI.
. OcHOBHBIE TIpaBUJIa MPOEKIMI (QYHKITUN HA CTPYKTYPHBIC 3BEHBSI.
. [lonsiTHe MaTpUIIbl OPraHU3AIMOHHBIX TPOEKIUN WK MATPULIBI COOTBETCTBHUS.
. OcHOBHBIE perIaMeHThl KOMIIAHUH U UX COZIEpP KaHUE.
. IlonsiTie hrHAHCOBOMW CTPYKTYpPbI KOMITAHHH.
. Turbl HEHTPOB PUHAHCOBOTO y4€Ta, UX OCHOBHASI XapaKTEPUCTHKA.
. OcHOBHBIE 3Tarbl pa3padoTKu (HUHAHCOBOW CTPYKTYPBI KOMITAHUH.

00 3 N L LN

. YriyOieHHOe u3yuyeHue MaTepraioB TEMBbI.

Tema 4. Opranuzanus 6usHec-npoueccoB Ha npeanpusituu (IIK-1)
Jlekuus.
[Tonsitue OusHec-mporecca. MojaenupoBanue OuszHec-TporeccoB. OCHOBHBIE TOJIOKEHHUSI METOOJIOTHH
CTpyKTypHOTO aHanu3a u npoektupoanus — SADT (Structured Analysis and Design Technique). Mctopus

BO3HUKHOBEHUS, OCHOBHBIE 2JIEMEHTHl M IIOHATHS METONOJOTUHM (DYHKIMOHAIBHOIO MOJCINPOBAHUS
IDEFO.

Knaccudukanus mpoueccoB NpeanpusTus. OTanbl MOCTPOCHHSI MPOLECCHOW MOJENH TMPEANPUSTHS.
Peanu3zanus nmporeccHoro moaxo/a B paMKax pa3jiMyHbIX TUIIOB CTPYKTYp yrnpaBieHus. OIBIT pOCCHUICKUX
MPEINPUITHI 10 BHEIPEHUIO MPOLIECCHOTO MOAX0/a B YIPABICHHH.

IIpakTH4eckoe 3aHATHE.
1. [TonsaTue GuszHEC-TIpOIIECCa.
2. OCHOBHBIE XapaKTEPUCTUKHU ITpoLiECCa.

3. Haubonee pactipocTpaHeHHBIC METOIOJIOTHMH MOJCITMPOBAHUS OU3HEC-TIPOIIECCOB B POCCUHCKOM 1
MHPOBOU MPAKTHUKE.

4. OcHoBHEIE TO0KeHU MeTonoiiorud SADT.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
OcHosHble nojoxeHnusa merononoruu IDEFO.
Hepequb U IIOCJICIOBATCIIBHOCTD pa60T 110 I/I,Z[GHTI/I(bI/IKaLII/II/I CUCTCMbI npoueccms KOMIIaHHUU.
Peanu3zarius mporiecCHOro moaxoAa B paMKax pa3IMYHbIX TUIIOB CTPYKTYP YIIPaBICHUSI.

el

VYriyOneHHoe u3yyeHne MaTepruaIoB TEMbI

Tema S. Pecrpykrypusanust ynpasjaenusi npeanpusitueM (ITK-1)
Jlexknus.

[Tonstue pectpykrypuzanuu. [Tokazarenn HeOOXOAUMOCTH NMPOBEACHUS PECTPYKTYPHU3ALUN TPEATIPUATHUS.
XapakTepucTUKa SKOHOMHYECKUX (OpPM  pecCTpyKTypu3al (CBS3aHHBIX M HE CBSI3aHHBIX C
peopranuzanmei opuaudeckux Jui). CoBEpIIEHCTBOBAHME CTPYKTYpbl YIIPaBJICHUS KOMIIAHUEH.
OcHOBHBIE 3Tambl Pa3pabOTKH IJIaHA PECTPYKTYPHU3AUK KOMITAHUH.

PCCprKTypI/I?)aI_[I/IH YOpaBJICHUA B YCIOBHUAX COKpAIICHHWA, CIHUAHHUA W Pa3ACIICHUA, IOSABJICHHUA HOBBIX
¢bynkuuii 1 peoprannzanuu. CoBEepIICHCTBOBAHHE CYLIECTBYIOIIUX U Pa3pabOTKa MPUHLIUIHAIBEHO HOBBIX
(peMH>)XUHUPUHT) OU3HEC-TIPOLIECCOB.

[IpakTuka pecTpyKTypU3alUH POCCUNCKUX MPEANPUITUI
IIpakTH4eckoe 3aHATHE.



1. @opMBbI peCTpyKTYpUPOBaHUS, CBSI3aHHBIE C peOpraHU3alueil FOpUINUECKoro Juna B coorercTBun ¢ ['K
PO.
2. XapaKTepuCTUKa TPEX YPOBHEH yNPABICHHsI KOMIIAHUEH.
3. IloHsiTie pecTpyKTypU3ali U PEUH)KUHUPHUHTA.
4. OCOOEHHOCTH COBPEMEHHOTO MOAX0/1a K PECTPYKTYPH3AIHH.
5. OCHOBHBIE CTaHJAPTHI ONKMCAHUS CTPYKTYPbl KOMIIAHUH.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. OcHoBHBIE ATaMNbl pa3pabOTKH IJIaHa PECTPYKTYpPU3ALUN KOMIIAHUH.
2. OcHoBHBbIE TIPOOIEMBI Pa3pabOTKH MJIaHA PECTPYKTYPHU3ALIMH KOMIIAHUH.
3. OCHOBHBIE CTpaTEruM PECTPYKTYPHU3ALMHU YIIPABICHUS KOMITAHUEH.
4. XapaKTepHuCTHKa OCHOBHBIX CTPAaTE€ruil peCTPyKTypU3allui yIIPaBICHNUs KOMIIAHUEH. .
5. VYroryOnmeHHOe U3ydYeHHEe MaTepruajioB TEMbI

Tema 6. @®opmMyasip 1 peKBU3UTHI J0KyMeHTa. biank noxkymenra. OpranusanuoHHbIe,
pacnopsiiuTe/IbHbIe H MHpOpPMaHOHHO-cTIpaBo4YHbIe JoKyMeHThI (I1K-1)

Jlexknus.
[TonsaTus «pexkBU3UT» U «hopmynsip». OcoOEHHOCTH H3TOTOBICHHS W NMPUMEHEHHUs OJaHKOB. YIIIOBOW U
nponoibHbIN Omanku. [IpaBuia pa3menieHust OCHOBHBIX PEKBU3UTOB. biaHk mucbma, oOmuii 61aHK, OaHK
BUJA JOKyMEHTa, OJaHKH JOJDKHOCTHBIX JIMIl M CTPYKTYpPHBIX MOJpAa3/eNieHH, ONaHKU Ha JBYX S3BIKaX.
CocraB pekBU3UTOB O1aHKOB. TUMTHYHBIE ONTUOKHU B TIOATOTOBKE OJIAHKOB.
@OyHKIIMM OpPraHM3aLMOHHBIX JOKYMEHTOB. (OCHOBHBIE BHJBI: YCTaB, TOJOXEHHE, HHCTPYKIHUI
(TOIKHOCTHAsE MHCTPYKLUS), PEIIAMEHT, CTPYKTypa M IITaTHAas YHMCICHHOCTb, IITAaTHOE pacIluCaHHe,
IpaBuUja BHYTPEHHETo pacropsaka, 1oroBop. CTpyKTypa W OCOOCHHOCTH MOATOTOBKH M O(GOPMIICHHS
JTOKYMEHTOB.

IIpakTH4eckoe 3aHATHE.
1. ®OyHKIUU pacnopsAaAUTEIbHBIX JOKYMEHTOB.
2. Kpurepun Bbi00Opa BUIOB paCOPSIUTENbHBIX JOKYMEHTOB. OCOOEHHOCTH MOATOTOBKH.
3. OcHOBHBIE BU/IbI pacIOPAIUTEIbHBIX JOKYMEHTOB: IOCTAHOBICHHE, IIPUKA3, pPACIIOPSKEHHE, PEIIEHUE,
yKa3zaHHue

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. @®ynkuuu HHOOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB. OCOOEHHOCTH MOATOTOBKH OCHOBHBIX BU/IOB
JOKYMEHTOB: aKTa, IPOTOKOJIA, JOKJIaHON 3alMCKH, OObICHUTEILHOMN 3aMCKH, CIIPAaBKH, HChMa,
TenedoHorpaMmbl
2. YrnyOlieHHOE M3y4YeHUE MaTepUaioB TEMbI
3. Ilpaktuueckas padora. CnpoeKTHpOBaTh KOMIUIEKT OJIaHKOB OpraHU3aLUH, B T. 4. OO, OJaHK
nuckMa, omank pacnopsikerus (OO0 «Aucty, 393194, TambGoBckast 00i., T. KoToBek, yi. OktsaOpbckasi, 1.
58, rem: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH 1027470384211,0KIIO 04542709,
WHH/KIIIT 7808222140/765057701).
Meroauueckue peKOMEHIALMU: MPU IOATOTOBKE KaKIOro OJaHKa 00s3aTelibHO coOMIofaiTe pasmepsl
noniedt (mpaBoe - 1 cM, neBoe, BepxHee, HuKHee — 1o 2 cM). Ha o0meM OaHke moouepeHo pa3MemiatoTes
HaMMEHOBAHUE OpPTaHU3AIMH, 3aTeM Ha OJJHOM CTPOKE MECTO JUIs JaThl U HOMEPA, a CTPOKOM HUXKE - MECTO
u3aHus. biaHk nmuchbMa OMOMHAETCS CIIPaBOYHBIMU JAHHBIMU 00 OpraHu3aiuy (Iocie ee HAaMMEHOBAHHUS)
U MECTOM JJISi CCbUIKM Ha HOMEp W JIaTy MHULUATUBHOTO JOKYMEHTa, a PEKBU3UT «MECTO HM3/IaHUS» HeE
yKa3biBaeTcs. BaxxHO oOpaTuTh BHHUMaHUE Ha TOPSIOK pa3MEIIEHUs CIIPABOYHBIX JAHHBIX (YIUIA, I0M,
ropofi, o0J1acTh, HHIEKC, TeIe(OH, apec NMEKTPOHHON MOUTH! U T.1.) biiaHk pacnopspKeHHs TOTOBUTCS Ha
6a3e oOmiero Omanka. OH JOMOJHSETCS Ha3BaHMEM BHUJAA JOKYMEHTAa, KOTOPBIA pa3MeIlaeTcsl IoJ
HaMEHOBAHHUEM OpTaHU3alMH. PEKBU3UTHI BBHIPABHUBAIOTCS 10 IIUPUHE MU 1O LEHTPY OTHOCHTEIHHO
BEPXHETO I0JIs1, €CJIM 3TO MPOAOJIBHBIN ONaHK. Ecau BbI TOTOBUTE YIIIOBOM OJIaHK, PEKBU3UTHI HEOOXOIUMO
pa3MecTUTh B JIEBOM BEPXHEM YIUIy JIMCTA IUIOLIAbI0 73 %88 MMm.
Kpurepuu onenku:
—  TIpaBUIbHOE 0()OpPMIICHUE U Pa3MEIICHUE BCEX PEKBU3UTOB,



—  coOIroieHue MpaBwil MOATOTOBKY MPOJOIBHOTO/YIIIOBOTO OaHKa,
—  coOurozieHue pa3MepoB Moei,
—  ACTETUYHOCTH CIIPOEKTHPOBAHHBIX OJIAHKOB.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0asuioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
IIpakTyeckas padora

Tema 4. Opranuzanus OM3HEC-TIPOLIECCOB Ha MPEIIPUATHH
Co3nanue npoekra 1 onucaHue OU3HeC-NpoLEecCOB, BXOIAIIMUX B IPOLECC OU3HEC-TIPOEKTUPOBAHMS

Tema 6. @opmyisap U peKBU3UTHI JOKyMeHTa. biank qokymenTa. OpraHu3allMOHHBIE, PACIIOPSIUTENIbHBIE U
MH(POPMALMOHHO-CIIPABOYHBIE TOKYMEHTHI

1. CocrtaButh U 0POPMUTH PEKBU3UT MOANUCH €CIU TOKYMEHT HNOAMKUCHIBAIOT AUPEKTOP, 3aM.IUPEKTOpa U
[JIaBHBINA OyXrantep npearnpusiTUs.

2. CocraButh 1 0OPMHUTH PEKBU3UT TPU( YTBEPKIACHUS TOKyMEHTA: TiaH padboTsl otaena Ha 2009-2010
roJl yTBEPXkAEH PelIeHuEM METOINYECKOW KOMUCCHUU.

3. CoctaBuTh U OPOPMUTH PEKBU3UT aJpecar: JOHKHOCTHOMY JIULLY.
4. Od¢opMHUTh OTHOE HAUMEHOBAaHHUE Balllel OPraHU3aIliK B YIIIOBOM U POIOJIHHOM OJIaHKE.
5. Odopmuth BU3Y K JOKYMEHTY €CJIM UMEIOTCS 3aMEUYaHUsI, HauaJIbHUKOM IOPUINYECKOTO OTAeNa.

Pedepar

Tema 1. CymHOCTh aIMUHUCTPATUBHOTO MEHEIKMEHTA

1.  Hcrtopus BO3SHUKHOBEHHSI, OCHOBHBIE JIEMEHTHI U MIOHSATHUS METOIOJIOTUH (DYHKITHOHATBHOTO
monenupoBanusi IDEFO.

2. Knaccudukanus nporeccoB NpearnpusTus.

3 OTanbl NIOCTPOEHUS NPOLIECCHON MOAEIH MPEANPUSITHSA.

4.  Peanu3zainus npoLeccHOro NoAX0Ja B paMKax pa3jINYHbIX TUIIOB CTPYKTYpP YIPaBICHUS.
5 [ToHsiTHE pECTPYKTYypHU3ALUY.

CobecenoBanue, ompoc

Tema 1. CymHOCTh aIMUHUCTPATUBHOTO MEHEIKMEHTA
1 Ucrtopus pa3BUTUs aIMUHUCTPUPOBAHUSI.
2 OCHOBHBIE MTOHATUSA aIMUHUCTPATUBHOTO MEHEI)KMEHTA.
3 AIMUHHCTpATHBHBIC METOABI MEHEKMEHTA U CITOCOOBI a IMUHUCTPATHBHOTO BO3ICHCTBHUS.
4 CucTeMHBIN MOAXO/l B A/IMUHUCTPATUBHOM MEHEI)KMEHTE.
5 OYHKIHOHATBHOE COAEPIKAHUE OPTaHU3AINY U AIMUHUCTPUPOBaHKE €€ ()YHKIIMOHUPOBAHUSI.
6 Opranu3zaius IpoIeccoB TPya MO YIPaBICHHUIO.
7 HopmaTtuBHO-MeTOAMYECKUE (POPMBI a]MUHUCTPUPOBAHHUS.
8 AIMHWHHUCTpALMS B OpraHU3AIUH.
9 OducHbIC TEXHOIOTHH.
10 udopmarmoHHbIe TEXHOJIOTHU U UX UCIIOIh30BaHNUE.
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4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILTHHE IPOBOAUTCS B hopMe 3aueTa

1.
mozaenupoBanusa IDEFO.
2.

3.
4.
5

1.
2.

3.
4.
3.

Tunosbie Bonpocekl 3a4era (I1K-1)
HcTopusi BOSHUKHOBEHHSI, OCHOBHBIE 3JIEMEHTBI M MIOHATHUS METOI0JIOTUU (DYHKIIHOHATIBHOTO

Knaccudukanus nporneccoB npeanpusiTus.

OraInel NOCTPOEHUS IPOLECCHON MOJIETH MPEATIPUATHS.

Peanu3anus nporeccHOro nojxoja B paMKax pa3Iu4HbIX TUIIOB CTPYKTYP YIPaBICHUSI.

[loHsATHE pecTpyKTypHU3aLH.

Tunosble 3axanus s 3a4era (IIK-1)

CocraButh U 0POPMUTH PEKBU3UT MOJIMUCH €CIIU JOKYMEHT MOAMNUCHIBAIOT TUPEKTOP, 3aM.TUPEKTOPA U
[JIaBHBINA OyXrantep npearnpusTUs.

CocrtaBuTh 1 0HOPMHUTH PEKBU3UT TpU( YTBEPKIACHUS TOKyMEHTA: T1aH padboTsl otaena Ha 2009-2010
roJl yTBEPXkAEH PelIeHuEM METOINYECKOW KOMUCCHUHU.

CocraButh U 0pOPMUTH PEKBU3UT apecar: JOKHOCTHOMY JIUILY.

OdopmuTh IOTHOE HANMEHOBAHKE Balllell OPraHU3aIMK B YIJIOBOM U MPOJOILHOM OJIaHKE.

OdopMuTh BU3Yy K TOKYMEHTY €CJIM UMEIOTCS 3aMeUaHusl, Ha4YaJIbHUKOM IOPUINYECKOTO OTeNa.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE IPU3HAKH OCBOCHUS (ITOKA3aTeNn
JTOCTH>KCHHUSI pE3yJIbTaTa)

«3a4TCHO»

IK-1

3HaeT  MeTOoIbl  IPOTHO3UPOBAHMS,  TEXHHKO-DKOHOMUYECKUX
UCCIIEIOBAHUN, HAyYHO-TEXHMYECKHX PpEIIeHHH U HOPMaTHBHOTO
npoektupoBanus.Ymeer OCYUIECTBIIATD BBIOOD METO/IOB
MIPOrHO3UPOBAHMS, TEXHUKO-3KOHOMUYECKUX UCCIIEIOBAHUH,
HAy4YHO-TEXHUYECKUX DPEIICHUI W HOPMATUBHOTO MPOEKTUPOBAHUS
WHHOBAIIMOHHBIX BUJOB TNPONyKUMH U mpoueccoB.YBraneer
HaBbIKAMU OOOCHOBaHHUS U BbIOOpPa METOAOB MPOTHO3WPOBAHUSA,
TEXHUKO-DKOHOMUYECKUX  HCCIEAOBaHUM, HAayYHO-TEXHHUYECKHX
pelIeHni 1 HOPMATUBHOTO NMPOEKTUPOBAHMSI HMHHOBAI[MOHHBIX BUJIOB
MPOAYKIMU U MPOLECCOB.

«HEC 3a4YTCHO»

IK-1

He 3naer wmeronbl NpPOrHO3UPOBAHUS, TEXHUKO-DKOHOMUYECKUX
UCCJIEIOBAHUN, HAyYHO-TEXHMYECKHX pEIIeHHH U HOPMAaTHUBHOTO
npoektupoBanus.JHe ymeeT oOCymecTBIATH BBIOOP METOIOB
MPOrHO3UPOBAHMS, TEXHUKO-3KOHOMUYECKUX WCCIIEIOBAHUH,
HAay4YHO-TEXHUYECKUX DPEIIECHUI W HOPMATUBHOTO MPOEKTUPOBAHUS
MHHOBAIIMOHHBIX BHJOB Mpoaykuuu u mpouecco.YHe Braneer
HaBbIKAMU OOOCHOBaHHUS U BbIOOpPa METOAOB MPOTHO3WPOBAHUSA,
TEXHUKO-DKOHOMUYECKUX  HCCIEAOBaHUM, HAayYHO-TEXHHUYECKHX
pelIeHni 1 HOPMATUBHOTO NMPOEKTUPOBAHMSI HMHHOBAI[MOHHBIX BUJIOB
MPOAYKIMU U MPOLECCORBY.

5. MeTonnueckue ykazaHusi AJisl 00y4a0IUXCS 10 OCBOCHUIO M CHUILTHHBI (MOLYJIs)
5.1 MeTtoandeckue yka3aHus 110 OPTaHU3aIlNA CaAMOCTOSTEIBHOM PadOThI 00YUYaIOIIUXCSI:

[Tpuctynas K M3Y4YEHUIO AMCLUMIUIMHBI, B TEPBYIO oO4epenb OOy4arolMMCS HEOOXOIUMO O3HAKOMMTHCS
copepkanueM paboueit mporpammbl nucuuruinabl (PIT[), xotopas ompexpensier coiep:kanue, o0ObeM, a
TaKKe MOPAIOK N3yUEHHsI U TIPENoAaBaHus y4eOHOU AUCIUIUINHBI, €€ pa3/elia, YacTH.

Jli1st caMOCTOSITENTFHON paOOThl BAKHOE 3HaUCHUE UMEIOT paszieibl «O0beM U cofepikaHue TUCIIUILTHHEDY,
«Y4eOHO-MeTomuIecKkoe U HH(popMaImoHHOE 00eCTIeYeHNE TUCIUILTHHBD U «MarepruaabHO-TEXHUIECKOEe
obecrieueHre JUCITUTUIMHBI, TpOrpaMMHOE obecreueHue, MpodeccCuoHaIbHbIC Oa3bl TaHHBIX U
WH(POPMAIIMOHHBIC CIIPABOYHBIC CUCTEMBIY.




B pazmene «O0veM u copepkaHWe AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lenbl M TEMBI U3ydaeMOM
JTUCIUIUTAHBL, @ TAK)KE BUJIbI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManuoOHHOE oOecledyeHne AUCHUIUIMHBDY —yKazaHa
peKoMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE ITUCIUIUIMHBL, TMPOTPaAaMMHOE oOOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJISi OCBOCHHUS
JTUCIUTUTNHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, NOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JIEKIIMOHHOM 3aHSTUU MaTrepual M JOMNOJHHUTh €ro ¢ Y4YeTOM PEKOMEHJIOBAaHHOM JOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JJIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B yHKTe 3.2 PIT/I.

- TP TIOAATOTOBKE K TEKYIIEMY KOHTPOIIIO UCTIOIB30BaTh MaTepuaibl (oHna oneHouHbIX cpeacts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHUTEPaTYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboTel W HEoOXoAMMAa TPU TMOATOTOBKE K YCTHOMY ONPOCY HAa CEMUHAPCKHUX 3aHATHSAX, K Jebaram,
TECTUPOBaHUIO, dk3aMeHy. OHa BKIIOYAeT MPOPaOOTKY JIEKIIMOHHOTO MaTepHalia U PEKOMEHIOBAHHBIX
HMCTOYHHUKOB U JINTEPATYPHI 110 TEMATUKE JICKIIUH.

KoHcriekT nekuu T0KeH cofepxarh pedeparuBHyI0 3alIMCh OCHOBHBIX BOIPOCOB JICKIIMH, B TOM YHCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
Te€MaM, BBIBOJBI MO KAKIOMY BOMPOCY. KOHCIIEKT MOXeT ObITh BBHIMOJIHEH B PaMKaX pPacHeyaTKd BBLIAYH
Mpe3eHTAINi JeKIUH UM B OTACIBbHON TeTpamu mo npeamery. OH JomkeH ObITh aKKypaTHBIM, XOPOIIIO
YUTAEMbIM, HE COJIEPIKaTh HE OTHOCAIIYIOCS K TeMe UH()OPMAIIUIO UM PUCYHKH.

KoHcnekTbl HaydyHOW JNHUTEpaTyphl MPU CAMOCTOATENBHOM MOATOTOBKE K 3aHSATHUSAM JOJDKHBI COAEPkKATh
OTBETHl HA KAXKIBIM TOCTABICHHBIA B TEME BOIPOC, MMETh CCBUIKY HA HMCTOYHUK HHYOpPMAIMU C
00s13aTeNIbHBIM yKa3aHWEM aBTOpa, Ha3BaHUS M Trofa W3JaHHs HCIOIh3yeMOH HAy4YHOU JHTEparyphl.
KoHcriekT MOXET OBITH OMOPHBIM (COAEP)KaTh JIMIIhL OCHOBHBIC KIIOUEBBIE IMO3WIIMU), HO TPU 3TOM
MO3BOJISIIONIMM J]aTh TOJHBIA OTBET IO BOMPOCY, MOXET ObITh TOAPOOHBIM. OO0BEM KOHCIEKTa
OMPEEISIETCS CAMUM CTYIECHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- Jienarb 3aldCH O XOAYy YTEHHsS B BHUJE MPOCTOTO0 WJIM Pa3BepHYTOro IulaHa (co3daBaTh IMEpPEUYEHb
OCHOBHBIX BOITPOCOB, PACCMOTPEHHBIX B UCTOYHUKE);

- COCTaBJATH TE3UCHl (IUTHPOBaHHE HAWMOOIEe BAXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0)KEHHE OCHOBHBIX MBICIIEH aBTOpA);

- TOTOBHUTH aHHOTAINUHU (KpaTkoe 0000IIeHNe OCHOBHBIX BOIIPOCOB pa0dOTHI);

- CO3/1aBaTh KOHCIIEKTHI (pPa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1allU1 110 TOJTOTOBKE K OTJIEIbHBIM 33JJaHUSIM TEKYLIErO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHUYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBWJIBHOCTh OTBETA 110 COAECPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0’KEHUsI MaTepHania;

- pPalMOHAJIBLHOCTh UCIIOJIb30BAaHHBIX IPUEMOB U CTIOCOOOB PEIlIEHUS TOCTABIEHHON yueOHO! 3a/1auu;
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- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISAIHBIX MOCOOMN M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepUaa;

- PallMOHAJIBHOCTb UCIIOJIB30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/IaHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3

BOIPOCOB MPAKTHYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo odpamarb BHUIMaHUE
Ha TaK1e€ MOMEHTHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI CONIEPIKAHHUIO, COOTBETCTBHE METOAMYECKAM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PeCypChl. COOTBETCTBHUE CONEPYKAHHS M JIUTEPATYphl), MPAKTHUECKAsT HANPaBIECHHOCTh, COOTBETCTBHE
coziepKaHus 3asiBICHHON (popMe, aJeKBaTHOCTD UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3a1adam,
MOCIIEIOBATEIEHOCTD U JIOTHYHOCTb MPE3CHTYEMOTO Marepuara,

- odopMiieHHE TMpe3eHTAlMU: O00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH O(GOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIOIEHHE PETIaMEHTa, SMOIMOHAIBHOCTh, YMEHHE
OTBETHTH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOHBIC 3HAHUS 110 BCEM pa3JiesiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, dS¢pdextuBHOCT, TpuMeHeHust cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHIKCHHS
PEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1 BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
JESITeTBbHOCTH, JOKA3aTeIbHOCTh NMPUHUMAEMBIX PEUICHHH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOoANYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. Becaun B.P. OcHOBBI MeHemKkMeHTa : yueOHUK. - M.: [Ipocmekt, 2007. - 306 c.

2. T'epunkoBa, M. H. MenemxmeHT : y4eOHUK s By3o0B. - 2022-03-26; MenemxkMeHT. - Mocksa:
IOHUTU-AAHA, 2017. - 511 c¢. - Tekcr : onekrponnsni // IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/81661.html

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. ABnynoBa T.I1. MenemxmenT : yueOHoe nocodue. - MockBa: [DOTAP-Menua, 2016. - 208 c. - Tekcr :
anektponnbii  //  OBC  «KoHcynmpTaHT — CcTymeHTa By3a W MeaBy3a  [cait]. -  URL:
https://www.studentlibrary.ru/book/ISBN9785970437759.html

2. AxOGepos, K. Y., Manozémos, b. B., [lmoxuna, T. B. Menemkment : yueOnumk. - 2025-02-05;
MenemxmenT. - HoBocubupck: HoBocubupckuii rocynapcTBeHHbIN TeXHUYECKUil yHIBepcuTeT, 2015. - 229
c. - Tekcr : anexrponnslii // [IPR BOOKS [caiir]. - URL: http://www.iprbookshop.ru/91397.html

3. AxkmaeBa P. U., Emudanosa H. II., Jlyne A. Il. MenemxmenT : yueOHUK. - MockBa|bepnuH:

Hupexr-Menua, 2018. - 442 c. - Tekcr : anexrponnsiid // DBC «YHUBEpcUTEeTCKass OMOIMOTEKAa OHJIAWH»
[caiit]. - URL: http://biblioclub.ru/index.php?page=book&id=491959

4. bapuarsa B. C., TonwapoBa C. H. Menemkment : ydebHoe mocobue. - PoctoB-Ha-/loHy:
Nznarenscro-nonmurpaduyeckuii komrieke PI'DY (PUHX), 2018. - 220 c. - Teker : anekrponHbI / DBC
«YHUBEPCUTETCKAS OmoOImoTeka OHJIANH» [caiT]. - URL:

http://biblioclub.ru/index.php?page=book&id=567184
5. bacosckuii JI.E. Menemxmert : Yue0. nocobue. - M.: UHOPA-M, 2006. - 215 c.
6. Bauyros JI./l. OcHOBBI MeHEeKMEHTA : YueOHUK. - M.: Beictmas mkoima, 2001. - 367 c.

7. BanoBa U. A., CepreeB A. M. MenemxMeHT : YueOHUK U MPAKTUKYM ISl BYy30B. - Mocksa: HOpaiir,
2020. - 305 c. - Tekct : anexkrponHsIit / IBC «FOPAUT) [caiit]. - URL: https://urait.ru/bcode/450097

6.3 VHpIe MCTOYHUKU:
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. http://edu.of.ru. - http://edu.of.ru.
. AIMUHHUCTPATUBHO-YTIPaBIEHYECKHM mopTan - http://www.aup.ru/news/market/
. becrunarueie onnaitn ypoku 1C:IIpennpustue 8.3 u 1C:Ilpeanpusitue 8.2 - http://1c-uroki.ru/
. bubmmoreka 'OCToB - www.vsegost.com
. bubnmnoTexa Hay4HO# U yueOHOMU suTepatypsl - http://sbiblio.com
. 'ymanuTapHas snekrponHas 6ubmuoreka - http://www.lib.ua-ru.net/katalog/41.html
. HarmonanweHsiit oTKpbITHIN yHUBepcuTeT « MHTYUT» - http://intuit.ru/

00 N N L LN

. Poccuiickuit sxoHOMUYeCKHid )KypHaI - http://www.rej.guu.ru

9. CnpaBouno-nipaBoBas cuctema TAPAHT - www.garant.ru

10. CnpaBouHo-1mipaBoBas cucreMa KoncynbranT [Tmtoc - http://www.consultant.ru
11. CTAPTAIIBLPY - http://startapy.ru

12. DnexkTpoHHBIN cripaBoYHHK «MHDOpMHO» - www.informio.ru

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAylollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM MAJIsl TPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJSA U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS JJISl CAMOCTOSTEIIFHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyYCHHMS, CIIY KAIIUMH JIJIs1 TIPEACTABICHHS yueOHOW nHpOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus I CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEeIbHYIO CPEAy YHHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYI0BaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, IKpaH/ MHTEPAKTUBHAS JIOCKA).

JInneH3noHHOE ¥ CBOOOJHO PACIIPOCTPaHAEMOE IPOrpaMMHOE 00ecIIeYeHHe:
7-Zip 9.20
Onepanuonnas cucrema Microsoft Windows 10

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhplie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. Lndposoit obpazoBarensHbiil pecypc IPR SMART. — URL: http://www.iprbookshop.ru

2. TocymapctBennas wHpopMannoHHas cucreMa «HarmmoHanbpHas snekTpoHHass Ombmmoreka» . — URL:
https://rusneb.ru

3. Hayunas snexkrponHas 6ubmuoreka eLIBRARY.ru. — URL: https://elibrary.ru

4. Tlpe3unentckas 6ubmmorexka nmenn b.H. Enprinna. — URL: https:// www.prlib.ru

5. Poccwuiickas rocynapcrBenHast 6ubnuoreka. — URL: https:/www.rsl.ru

6. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru

7. CnpaBounast mpaBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

8. TamOoBckas obOnacTHasi yHHBepcasibHas HayuHas OubOnmmuoreka uM. A.C. Ilymkumna. — URL:
http://www.tambovlib.ru

9. VHuBepcurerckas OuOnuoTeka  OHJAMH:  3JEeKTpOHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru

10. Dnexrponnas 6mdmuorexka PODU. — URL: https://www.rfbr.ru/rfti/ru/library



11. DNEeKTPOHHBIN Karajor dyHIaMEeHTaIbHON OnOIMOTEeKN TIV. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

12. DnexTponHnsIi cripaBouHuK «HPOpMEO» . — URL: https://www.informio.ru

13. KOpaiit: snexTponHo-0mbaunoreuHas cuctema. — URL: https://urait.ru

yIeKTpOHHAsA HH(pOPMALIMOHHO-00pa3oBaTesibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpenomaBaTenss W CTY[JCHTa B Tpolecce OOyYeHHUs OCYHISCTBISIETCS MOCPEICTBOM
MYJIBTUMEIHUHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKAIIHOHHBIX TEXHOJIOTHH, HUCHOJIB3YEMBIX B
ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.
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